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File note 
 
DATE: START TIME:                           am/pm 
 
PHONE / MEETING (circle) END TIME:                               am/pm  
 
WITH: 
 
AUTHOR:   [your name]  
 
PROPERTY: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  Author’s Signature: 
 
Action Points: 

    

    

    
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  Author’s Signature: 
 
Action Points: 

    

    

    


